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Foothill Preschool

Educational and Behavioral Services, LLC

“Parewt Handbook-

Director: (720) 249-7726

www.foothillpreschoolcolorade.com

Twtroduction

Thank vou for choosing Foothill Prescheoll We are happy to have
you and vour child in our Early Childhnood Education program for
children ages 2.5 o entering kindergarten. Please read throungh
this Handbook thoroughly. We encourage vou o take your time and
ask as many gquestions as ou'd like. We are hnere for you and our
child and to make these early days of learving fun and successfull

Our Philosophy

Our philosophy at Foothill Preschool is to provide a fun, nurturivg
environment that balances education with individual growth and
development. A child who feels happy, confident, and comfortable in
school, as well as with who they are as an individual, is wore likely
to enjoy aoing to school, making friends, and performing at their
highest capability. Your child is unique and special. We take pride in
creating and implementing our programs +o facilitate the
acauisition and development of language, academic, and social-
emotional skills. We strive to provide each child with the tools and
support necessary for building a foundation that will support
future learving and success into adulthood. Helping children develop
self-confidence throngh exploration can be ove of the most
important steps that parewts can take towards ensurivg success
throughout their child’s life.

Our Mission

Our wission is to help vour child develop into a well-rounded, secure,
confident li+tle person with a strong sense of self. Children vary in
how they process information and acauire skills. Learving
strategies that are helpful for one child may be useless or possibly
comrterproductive for another. Even very young toddlers
demovstrate strong learving preferences as well as areas of
relative weakness, Our staff at Foothill Preschool are unidquely
dualified +o assess these individual learving styles, utilizing both




formal and informal assessiment strategies. Teachers are able +o
plan activities that meet the veeds of individual children,
promoting growth in all areas of development, and accelerating
overall learnivg, persoval growth, and a feeling of success.

Our Team of Professionals

Our team consists of highly educated, credentialed and experienced
individuals, They come from diverse backgromnds and hold a variety
of degrees from Bachelor’s to Masters in Education. The preschool
staff is a group of highly motivated professionals +hat choose to
work with childrew +o share their teaching and behavioral
management experience in order to support and implement our
philosophy and mission.

curricnlum

Our curriculum consists of large gronp activities, small group
learving stations and individual learving experiences. Developed by
our highly traived staff, each activity is modified +o vour child’s
miigue learving style and level so that it is a stimulativg,
challenging, fum and rewarding learnivg experience. Our students
will have opportuvities to explore from a given number of daily
activities. These activities will focus on developing skills i
lavguage arts, math, scievce, and creative arts, Activities will
include fine and aross motor development, sewsory motor
development, and social development through +hemes that will
focus on the children’s interests in music, community, social studies,
cooking, and wmueh more. Our curriculum EVICOUr 60)es self-reliance,
exploration, cooperation and creativity. The childrew at Foothill
Preschool are tanght respect for themselves, others, and the
environment. We believe that learving should be av enjoyable and

rewarding experievce that does not place pressures upon your child.

To promote a collaborative environment between family and school,
teachers may send fuwm activities home for parents to explore with

their children. Foothill Preschool as a whole, provides the flexibility
that all children veed as they enter in and move through these
very early years of education. Foothill Preschool pays special
attention to our young children. Your children are adinsting o a
new place, maybe away from parents/caregivers for the first +ime
in a vew setting of learning and growing. We take special care with
these little ones to help them adjust and feel confident and happy
in these new surroundings. We maivtain a lower teacher to studewt
ratio than Colorado and NAEYC requires (1:6 ratio) in order to
provide the individualized attention young learvers weed. Before you
know it, your little one will be ruvnivg around evjoying the great
activities Foothill Preschool has o offer. Our warm and positive
program, along with our narturing and strong staff support, will
guide qour toddler into success. We take pride v creating and
implementing programs that meet your child’s individual veeds.

Foothill Preschool consists of the following:
-A holistic approach +o the education and development of your child

-Twtroduction to basic academics, fine and gross motor skills,
speech and langnane, and social emotional-based activities

-A nurfturing, warm, fun and creative setting

-Exploration through a variety of child centered and child directed
activities

“Positive social and behavior management

-Highly experienced staff

-Daily communication with parents

-Assistance in school-related parent separation issues
-Sehool potty traiving

-Music, davce, cooking, science, yoga, and gardening




2022-2023 Schedule

?:00-2:20 MORNING CARE

?:30-A:45 EXPLORATION

A:45410:00 POTTY AND SNACK
10:00-10:20 MORNING MEETING
10:30-11:115 CENTERS/PREPARE FOR OUTSIDE
11151:00 OUTSIDE FREE PLAY
(11:451215 LUNCH)

12.30 HALF DAY PRESCHOOL DAY ENDS
1:00-115 POTTY AND STORYTIWME

115- 2230 QUIET TIME/NAP

2:20 END OF FULL DAY PRESCHOOL
2.30-420 AFTERCARE

*Tu the case of nclement or extremely hot weather,
outdoor/plavyground time will be moved indoors v the interest of
keeping students safe and healthy**

Holidays Observed/No school: Labor Day, Veteran's Day,
Thanksagiving break, Winter break, Martin Luther King Jr. Day,
President’s Day, Spring Break, Memorial Day, Juneteenth

MStaff development days and Parewt-Teacher couference days will

also be scheduled thronaghout +he school year. Calendars are
available ow our website, or upon request,

Schedule of Daily Activities

Foothill Preschool is for childrew, ages +wo-and-a-half to six. Our
operating hours are Monday through Friday from &:00 am. o
4:20 pm. The daily schedule provided above is to be used as a
guide. We do our best to keep o the schedules, but we also respond
to the needs and interests of the children. Please note that
activities and schedules are sometimes adiusted due to our orgavic
approach to each day. Mour child’s needs are always considered; if
you ever have gquestions, please always feel free to ask one of your
child’s teachers or the Director.

Philosophy
Fositive Behavior Management

At Foothill Preschool, we hovor a positive behavior system. All
teachers and staff are trained in this belhavior management
technigue that uses positive language, redirection, and modeling for
desired behavior. We also evcourage children to +ry and manage
their own behaviors and emotions, given supports and appropriate
models. Abusive discipline is strictly prohibited. Only acceptable
positive behavior management techvigues are used +o control
midesired behavior. Both parents/guardians and the Director will
be notified of any disruptive or inappropriate behavior i school. In
the event that the behavior escalates and/or becomes continnous
or davgerous, the followivg procedures will take place:

-The parent/guardian will be notified

-A conference(s) will be conducted to assess the situation and +o
develop and implement a positive belhavior plan with an
appropriate timeline.

-If the behavior fails to cease, continues to escalate, or is
davgerous, the child will be subject to suspewnsion and/or permanent




dismissal from Foothill Preschool. Please see the “Grounds for
Dismissal.”

Foothill Preschool provides many opportuvities for independent
decision-making based on the child’'s age avd ability to accept and
grow from the conseduences of those decisions. To aive childrew
this freedom of choice, they must have the security of loving,
thoughtful, and appropriate limits.

Techmigues used at Foothill Preschivol:
-Assess the situation
-State the behavior that is unacceptable
-State the acceptable belhavior
-Discuss acceptable alternative behavior to resolve conflict
-State consequences of continued unacceptable behavior
“Redirect child to different activity
-WMeet with child’s parent/aunardiav
“Establish a plan of action to be followed at school and at home
-Follow up between teacher avd parevt/guardiow
*Corporal Punishment is never used at Foothill Preschool®

Please keep vour child’s teacher informed of any attitude or
behavior changes at home. Teachers and parents each see
different parts of the child’s personality, often dramatically
different sides. T+ helps teachers to understand chavges in
attitude and behaviors at school by relating them +o those +aking
place at home. The staff is always interested in the total
continual development of each individual child.

Working Together for your Child's Success

Parents are a vital part of our program. Foothill Preschool is an
extension of and support to the family in raising children. T+ is
important that we work together so that vyour child can grow and
develop to his or her full potential. Conferences with staff
mewmbers are scheduled twice a year. In addition, conferences are
available whew parents or teachers feel they are needed. Please
contact the teacher(s) or Director to set up an appointiment.
Again, we would like to stress your involvement as parents v vour
child’s early learning experievces as the key to a healthy, happy,
confident child. Yon are giving vour child +he values that he or she
will hold for a lifetime. The teachers at Foothill Preschool are here
to perpetuate and support those values. To help guide onr
program’s continued development, we ask all families to complete
an aninal parewt survey +o share opinions and suggestions about
the program. This survey helps us continvonsly improve vyour child’s
preschool experience.

By law, you as the parewt/guardiav, have the right to visit
Foothill Preschool without advanced wotice whenever children are in
class. We fully support parents of currently enrolled students to
visit aud observe their children while in the classroom. We do,
however, prefer that you wotify us in advance so that we can
cowtrol the vumber of adult observers on any given day. Our goal is
to maintain a secure and wurturing environment for the children;
too many unfamiliar adults can be very intimidating to a youna
child. Mour respect and cooperation is greatly appreciated.

Ewnrollment

Annnal tuition is based off a 12-month school year.




2022/2023 Tuition Rates- PRESCHOOL

Full Day + Before/Aftercare- am-4:30pwm
5 days= 41,620/ month ($20160/vear)

2 days= $1135/movth ($12,62.0/vear)

2 days= $240/month ($10,090/vear)

Full Day - 230 am. - 2230 pan.

5 days= $1,225.00/month ($15,900/vear)
2 days= $260.00/month ($10,22.0/vear)
2 days= $5A0.00/month ($7,090/year)

Half Day- 220 awm. —12:30 pam.

5 days= $A45.00/movth ($11,440/vyear)
2 days= $¢15.00/month ($7,220/vear)
2 days= $420.00/month ($5160/vear)

2022/202 3 Tuition Rates- JUNTOR KINDER

Full Day + Before/Aftercare- dam-4:30pm
5 days= 41,400/ movth ($17,520/vear)
4 days= $1,275/month (15,200/vyear)

Full Day - 2:30 am. - 2230 pm.
5 days= $1,2.00.00/month ($14,400/vear)
4 days= $1,000.00/month ($12.,000/vear)

Before School Care (B:00 am-2:30 am.): $5/day
Drop-inRate: $12 hour/$a half hour

These fees must be scheduled +o be included with preschool tuition
otherwise they will be charged at +the drop-in rate. Tuitiow is due
the 1st of each month starting in August with the last month’s
installment due June 1st. There is a late charge of $2.5 for
payments received after the 5th of each mouth. WMake all checks
out o “Foothill Preschool.” Tf a child is absent due +o vacation or
any other reason, full tuition is owed to Foothill Preschool. Parewts
should wotify the provider of such vacation plans +two weeks v
advavce. Tf a payment is due during their scheduled vacation, it
should be paid prior to departure, or on antopay to avoid late fees.
Students who have been enrolled a full year at Foothill will be given
one week per year of vacation time. Parents must inform the
Director by email of the dates they wish to apply this to at least
30 days v advavce.

*Discounts are available for siblings*

Late Pick Up Policy: A fee of $1 per minute after a 5-minute grace
period will be charged. The grace period is ot to be used on a daily
basis. Late fees are due at the time of pick up on the day in
duestion. Late pick up on a regular basis will result v an iverease v
+uition o include aftercare.

Other Fees

-An Admission Agreement will be signed by the parent/guardian and
Foothill Preschool when the child is enrolled which includes tuition
fees and information.

~Monthly +utitiov is due on the first day of each mowth. A $25.00
late fee will apply ou the 5th of the month. Foothill Preschool
reserves the right to withdraw vour child, without notice, if
tuiition is not received withiv 10 days after the due date. Please
see the “Grounds for Dismissal.”




-Any returved checks will be subject o a $40.00 bank fee. After 2
returned checks, all fees must be paid by cashier’s check or money
order.

“Parents/Guardians are liable for all costs incurred by Foothill
Preschool to collect all and any delinguent fees. Fees and policies are
subject to chavge. You will be given 20-days-notice prior +o any
rote or fee changes.

-A one-time, non-refundable registration fee of $75.00
-Av awinal, von-refundable materials fee of $2.50.00

-Extra hours outside of current schedule (subject +o availability &
preapproval) $12.00 per hour

-Late pick-up (outside our reaular schedule) $1.00 per minute
(due at time of pick-up)

“Drop i rates are $12.00 per hour/$A5 per day and subject to
availability and pre-approval

“Registration Process Foothill Preschool does not discriminate on
the basis of race, color, ethic origiv, sex, or religion.

Phase I: Parent Handbook

After reading through this “Parent Handvook” thoroughly, if vou
would like +o request admission avd register vour child into Foothill
Preschool, please fill ont the “Student Registration” form (+o be
olbtained from the Director). Once we receive our request o ewroll
vour child, we will determine space availability for the time/days
you have requested, and vou will be wotified. Prior to acceptance of
your child inte Foothill Preschool, an interview between the
parevt/guardian and Foothill Preschool will be conducted. You will
also be provided with this “Parent Handbook” for policies,

procedures, and information regarding Foothill Preschool. By law we
will obtain all identifying health and personal information abount
your child so that we may understand the child’s individual health
oand physical and emotional development +o determive that we can
meet the child’s needs.

Phase TT:Registration Materials

To complete registration for your child, please complete our
“Regjistration Materials” packet (+o be obtained from the
Director). Please wote that all required forms must be completed,
signed and returned to Foothill Preschool before your child can be
accepted into the school.

“Parent Handvook Acknowledgment
-Student Registration Form
-Admissions Agreement
“Photo/Video Release
-Tdewtification and Emergevcy Form
-Child’s Preadmission Health History-Parent's Repor+
-Child’s Physician’s Report/Physical
-Twmimunization Records

-Consent for Medical Treatment
-WMedication Form

-Sunscreen Authorization Form
-Geveral Permission Form

-Covid Policies

-ACH Agreement




Phase TIT: Adwission Agreement

Owce we receive all required, completed, and signed forms and
information, and your child has beew accepted into Foothill
Preschool, you will receive our “Admission Agreement.” This is your
cowtract with Foothill Preschool that is sigued by you and us and is
the last phase of the process. T+ includes the day and times your
child has been accepted, tuition fees and obligations, and reiterates
other important information required by law. Tmportant
Registration Policies Tt is v the best interest and safety of your
child to keep all forms and information current. It is your
responsibility to votify Foothill Preschool immediately if there are
any chavges and +o update and resubomit forms accordingly. If you
do viot plav on ewrolling vour child immediately, you may secure +he
spot, if available, with a holding deposit equaling the amount of
one mowth's tuition. A+ the time vour child begins with Foothill
Preschoeol, all other fees and deposits are due as redquired. Mou have
seven working days o accept vour child’s acceptance and returw all
requested information and tuition/fees to Foothill Preschool. Should
you fail to do so, vour child’s spot may be given o the vext family
awaiting space. All requested information and forms must be
completed and submitted before your child wmay be accepted and
attend Foothill Preschool.

Refund Policy
Foothill Preschool does vot offer any refunds.
Waiting List Policy

I+t is the poliey of this facility to have a waiting list. After
acceptavce o the facility, if there are vo immediate openings
available, a child can be placed on the waiting list. There will be a
deposit collected v the amount of $150 that will be credited +o the
child’s reajistration fees upow being offered enrollment. T you
decide +o remove qour child from the waiting list, Foothill Preschool

must be notified v writing prior to our offering ewrollimewt, v order
for the deposit to be refunded. ITf enrollment is offered and then
declined, Foothill Preschool will retain the deposit.

@rouwnds for Diswmissal
Groumds for dismissal may occur in the following situations:

-If Foothill Preschool does not receive tuition payment within 10
days after the due date (first of each mouth).

-If the teacher(s) or Director feels as though the program vo
lowger appropriately meets the veeds of the child.

-If, following the procedures as listed in “Positive Behavior
Management,” the child’s behavior escalates or continues +o be
inappropriate, disruptive and/or davgerous to him/herself or
others.

Specialized Services

Please e informed that, should we determine that your child would
benefit from Specialized Services, Foothill Preschool will notify you.
If interested, a meeting will +ake place with the parents,
teachers, and Directors from Specialized Services, and a separate
program can be added +o vour child’s schedule at vour request. All
Specialized Services and the related fees are separate from
Foothill Preschool. Please inguire with the Director for internal
referrals if you have any gquestions and would like more information.
Specialized Services nclude student assessiments and evaluations,
individualized academic and positive behavior programs, parent
trainivg, teacher and staff trainivg as well as trainivg and/or
providing shadow aides for students v other classrooms. We also
have an after school inteagrated peer socialization group that is
developed and implemented by a team of professionals at Foothill




and n the community, We are happy to provide these Specialized
Services along with tutoring, small group or 111 shadow aides,
additional +esting and evaluations, and many other services to
Foothill Preschool students when needed. We are dedicated +o
helping all children achieve their individual and maximum potential,

Foothill Preschool also works with a variety of community
orgavizations to further support studewts and families who may
benefit from additional supports and/or services.

e (hild Find is utilized to refer students for additional
evaluations at vo cost +o the parents. Child Find matches
families with Early Tutervewtion services for children up +o
age 3, and with school-based services for children ages 2-5.
Referrals to Child Find may be made by a family member,
child care provider, or doctor at any time. To make a
referrval, a family member, child care provider, or doctor first
makes a call to Child Find at (720) 561- 507D for Boulder
Valley REZ residents and (303) 772-66449 for St. Vrain
RE 13. Wore nformation about making a referral can be
found at www.cde.state.coums/early/childfind

e Xid Conviects/WMewntal Health Partvers provides o site
mewtal health consultation services at childeare facilities
and schools in Boulder and Broowfield counties. These
supports may iclude working with specific families whose
child is at risk of expulsion or who display consistent
behavioral needs, traiving program staff on a variety of
topics and methods, screening tools, cbservations and
assessments,

Absences and Withdrawal Procedures

Foothill Preschool’s costs and staffing continue even when childrew
are absent; therefore, you will be charged for the space reserved
for vyour child whether or not he/she attends school. There are vo

tuition adyustments for illuess, holidays, vacations, or extended
absences. T a child must be absent for at least one month aud we
receive a writteun redquest at least three weeks i advance, we will
retain the child’s place for a period of up +o +wo months at a 0%
reduction v tuition costs. For absences longer than two months,
Foothill Preschool canvot guarantee a place upon the child’s returw,
Vour child will have enrollment priority and will be placed at the +op
of the waiting list. To avoid any charges, a written votice must be
given o the Director to properly withdraw vour child from Foothill
Preschool one month prior to his/her withdrawal.

Health and Tlivess

School is for healthy children. Please check your child for signs of
ilness before coming to school. A quick morving health check will be
taken before a child is adwmitted for the day. Children MUST stay
home v the following situatious:

-A temperature of 100 degrees or wore (ncluding 2.4 hours
previous)

-Diarrhea

-Vomiting

-Wdiagnosed rash

-Discharae from eves or ears

“Profuse wasal discharae, especially green or yellow

-If your child is unable +o participate v the daily program.

Children wmay return +o school 24 hours after +the symptoms of
illness have disappeared. T your child becomes ill at school, we will
notify the parents first. If we are unable to contact the parents,
we will call the vext available persow listed on the child’s emergevcy
form. The child should be picked up as soon as possible to prevent



http://www.cde.state.co.us/early/childfind

the spread of infection and o +end to the sick child’s veeds. Please
do vot get offended if a teacher calls +o votify you that vour child
displays symptoms of illness. Health related policies are for the
protection of all the childrew, including vours.

THESE POLICIES ARE SUBJECT TO CHANGE DUE TO
CURRENT COVID-14 RECOMMENDATIONS,

Tucidental Medical Services Plan

Tucidental Medicines Provided:

e C(Clean cuts and put band aids

e Putice ov bumped heads or other body parts

e Administer Epi-pen per Wedication Admivistration plav

o Take temperatures

e (Give medication if prescribed by physician and current
Medication Admivistration plan in place

All parents must fill out the anthorization to dispense medication
for any medication +o be given. Staff signs the bottom of this
form as well as an additional page verifying traiving. Written
instructions from the physician are givew o the director and a copy
is kept with the medication.

-Wedication is stored in a locked cabinet in the Director’s office.

-First aid kit is kept in each classroom v a cabinet inaccessible to
the students.

Tv case of emergency, medications will be takewn from the lock box,
first aid kit, and wedications will be added +o the red backpack.

-Staff i service covers trainivg on how +o admivister incidental
medical services. Emergency procedures are reviewed monthly at
staff meetings. Fire drills are scheduled monthly with staff and
children, torvado drills are scheduled monthly during tornado season.

-All staff are trained by the Health Care Consultant on how +o
adwminister any medication that needs to be dispensed. Directions
from the physician are kept with the medication.

-Gloves are kept with first aid kit and v our emergevcy backpack
to ensure that gloves are used for any ncidewtal medical procedure.
Hands are washed with hot water and soap (child and staff).
Anything used o perform an ncidental medical procedure is put v a
ziploc bag and disposed of in a covered trash caw.

-Foothill Preschool keeps 1 emeraency backpack, in each classroom
with supplies for incidental medical services as well as each child’s
consent to treat and emergevcy contact forms. The backpack is
taken with staff during drills to ensure that it is with us if there
Is a real emeraency. A minimum of 4 staff members, for 24
students, are traived to adwivister incidental medical services. A
copy of the Tucidental WMedical Services Plan are in each backpack.

“Parents/ anthorized representatives are wotified of aw incidental
medical incident with an “ouch” report. The “Ouch” Report is
attached to the student’s sign in sheet. Parents also receive a
text messane if votification veeds to be immediate. An Unusual
Tucident/Injury Report is filled out if necessary.

-Any changes to the plans above, serious ncidents or plan of
operation will be emailed +o our licensing analyst. A hard copy will
also be mailed.

Immunization Reduirements

Colorado Pepartiment of Public Health and Enviroument requires
that we have a record of vour child’s Certificate of Tmmunization
(CT). Colorado law reduires all children attendivg a licensed
childeare or preschool o be immunized anainst certain vaccine
preventable diseases. Yo may turv in a copy of your child’s
immunization record or complete the “Certificate of Tmmunization”




form. We must have these records prior to the first day of school.
If your child has wot met all requirements for immunization or if
we do ot have these records, Foothill Preschool will be unable +o
adwit im or her +o the classroom. Your child can ouly be admitted
if “up-to date” or “no immunizations due currewtly” is noted. Tf
our child is to be exempt for medical reasons, a doctor’s written
statement is required. The statement must include which
immunization(s) is to be exempt and the specific nature and
probable duration of +he medical condition requiring the exemption.
Tu addition, all current steps required by the state of Colorado for
an immunization exemption wmust be current.

Medical Records

Within 30 days of the first day of school, all students must subomit
documentation of a well-visit or physical dated within the past
year. Health statements must include +he doctor’s siguature, as
well as the date of the vext visit. Records of hearing/vision
screevings are also kept on site as part of the student’s health
statemewnt. The student’s privmary care doctor, dentist, and
insuravce information is recorded in the registration packet, and
updated anunally.

Wedication Policy

If vour child +akes medication on a routine basis, such as for
asthma, eczema, allerajies, ete. please votify the scheol,
arravgements will be made on an individual basis with the proper
licewsing paperwork in place. Suvscreen is considered medication.

Contagions Pisease

If vour child is exposed o a communicable disease at Foothill
Preschool, a votice will be placed v vour child’s file and a copy given
to the parent/guardian. Please votify us immediately if vour child is
exposed to communicable diseases outside of school. Communicable

diseases which must be reported (as listed on the CDPHE website)
will be reported to the local Public Health Agency by phone or fax
upon confirmation.

Wedical/Dental Emergency

Tv case of serious medical/devtal emergevcy, we will follow these
procedures as listed below:

Contact Parewt/Guardian and a1 (if emergency care is immediate)
while child is being tended +o with First Aid, CPR, ete. Tf
Parent/Guardian canot be reached, we will contact persons on the
Emergency Form. I the Emergency Contact(s) cawot be reached
and the child is in need of wmedical/dental care, we will proceed to
contact the child’s doctor/dentist. Tf the doctor/dentist cannot be
reached, we will then call the local hospital and/or emergevcy
services/a. Please note that the child will be attended +o at all
times. If the teacher(s) feel that it is a serious emeragency,
he/she will contact 11 immediately.

Wivor Twjuries

For mivor injuries, we will wash the area with soap and water;
apply ice, and a band-aid. Tf wore care is required, the parent will
be notified. An accident report will be placed in the child’s file and a
copy will be aiven to vou.

Rest/Nap Time

A auiet rest/vap time is included in the schedules of childrew who
will attend Foothill Preschool. An ndividual cot will be provided for
your child with his/her name ow i+, Please bring a small blavke,
pillow and a crib-size sheet wmarked with your child’s wame. Foothill
Preschool will provide vou with a Ziploc bag also marked with your
child’s wame. This is for your child’s protection and is required by
law. Nap items need to be takewn home every Friday, laundered, and
returved to school the following Wonday in the plastic bag provided.




Suack and Lunch

Parents must provide their child with a snack and lunch each day,
as well as a labeled water bottle. Please make sure Foothill
Preschool staff are aware of any food allergies vour child has
and/or any dietary veeds, and that a current allergy action plan is
provided to FPS staff. We will vote, in writing, any allergies and/or
dietary needs vour child has and post them vear the swack and
lunch areas. Children veed to bring their own lunch, vapkins, drinks,
oand utensils, Please pack wutritions foods that your child likes.
Please do ot send candy or soda, as children tend +o choose those
items first aud are unable to finish the nutritions food you packed
for thewm. Please use an ice pack in our child’s lunch to ensure that
food stays stored at the proper temperature. Tf you would like
your child +o celebrate his/her birthday at school, you may send a
special treat +o be shared after lunch.

Clothing

Please send vour child in play-clothes, i.e. clothing that is okay to
get dirty and is easily removed by the child for toileting. €ach child
must have a complete set of extra clothes to be kept in his/her
backpack. Please label all clothing as well as the backpack. Please
check the lost and found freduently for your child’s items.

Dlapers

Parents must provide diapers avd wipes as veeded. Even though
teachers will assist you, it is the parent’s responsibility to check
their child’s diaper supply. Please send vour child to school in a fresh
diaper. Foothill Preschool will provide diapers for a $1.00 per diaper
fee. If we are assisting vour child with potty trainivg, Pull-Ups
with tear-away sides are best. We sugaest that you place a pair
of underwear on first and thew a pull-up over them. This helps
your child understand the uncomfortable feeling of being wet. we
are nere +o work as a team with vou on this difficult but

wonderful process. Consistency is the key to successful potty
traivivg.

Parent-Teacher Conferevces/Parent Commumication

Two parent/teacher conferences will be scheduled per school year
(ove in the Fall and ove in the Spring) in order to discuss your
child’s developmewt, progress, answer gquestions, and discuss any
concerns. Documentation will be provided at each conference +o
represent vour child’s carrent progress in the areas of Literacy,
Wath, Fine WMotor, Gross Wotor, Self-Help, and Social-Emotional
Skills, Parents are welcome to request additional conferences if
needed. Requests can e wade +o your child’s teacher or the
preschool director.

Preschool staff make every effort to clearly communicate key notes
from the day, whether verbally or in writing. Written
communication is typically via email or the Brightwheel app. If
another language is spoken by the family, Foothill Preschool is able
to provide staff travslation for Spanish, Portuguese, Farsi, and
American Sign Language. Furthermore, Foothill Preschool can
secure a tramslation service company to provide written materials
in other languages. Compavies used include Translation Excellence
ond Denver Translators and Iuterpreters.

Videos/Special Activities

Television viewing, including videos , should not be permitted
without the approval of a child’'s parents, who must be advised of
the centers policy regarding television and video viewing. If the
center engages in special activities away from the preschool
facility, the staff member respousible for the activity must
possess evidevce of appropriate experience, trainivg, and/or
certification in the program specialty. Verification of experience
and/or certification must be in the staff member’s personnel file.




This staff member must be present whenever the activity if
being carried ont unless otherwise indicated v these regulatiovs.

Sharing

Children may bring toys, books, or other items +o show their
friends on designated Sharing Days. Photos from recent vacations
or +rips to the zoo and such are also great sharing items. Sharing
these items during circle time promotes language development,
Ttems brought on other days will veed +o be kept in the child’s
backpack until they leave for the day. Please no weapons. Don'+
forget to label vour child’s toys. Foothill Preschool canvot be
responsible for lost or broken toys.

Field Trips

Parents will be notified and permission request forms will be sent in
advance for all field trips. Strollers will veed +o be provided for
those students who wmay not be able +o walk the distance if we are
taking a walking field +rip. In the event that the class is on a
walking field trip, a note will be placed on the door informivg
parewts of where they have gone and what time they will return.
If parents do not give permission for their child +o attend the
field +rip, he/she may be required not o attend school on that day
as all of our teachers may be on the trip. Our student to
teacher/adult supervisor ratio will be 4-54. Often the ratios are
simaller due to parent participation. Teachers, volunteers and
children may be required +o wear a certain color +-shirt +o assist in
identifying one another. Teachers will also be carrying cell phones +o
assist with communication. Tf our child is tardy on the day of a
field +rip, all reasonable efforts will be made +o contact the parent
before the group leaves school grounds. Tf contact cawmot be made
with the parewt to eusure the student is en route to the school,
the group may leave and the child will be required +o miss school

that day. Please be sure o brivg vyour child on +ime on scheduled
field trip days.

Transportation Provided by +he Preschool

Foothill Preschool does not provide transportation for any
students, under any circumstance.

Sign n/Sigw out Procedure

State Licensing requires that all children be sigued v and out by a
parevt/guardian or any other authorized person(s) as designated
ov the child’'s authorization form. Foothill Preschool strictly
adineres to this policy. Privting your full name, signing your complete
siguature, and recordivg the date and time are required by law.
Wnless +he parent/aunardian has given prior written notice, Foothill
Preschool will vot release a child to persons not listed on the child’s
Authorization form. Authorized pick up persons must bring ID and
a child car seat as required by state law. If a child has vot been
picked up by the end of the school day, all efforts will be made +o
cowtact the parents and emergency contacts regarding pick up. If
no one can be reached upon multiple attempts, anthorities will be
contacted +o assist i locating the child’s parents and the
classroom teacher or school director will stay with the child until an
anthorized person has picked up the child. As long as a studewt(s)
are at school, a staff member will be with them to supervise until
pick up has been completed. Students are always supervised by
staff to ensure that they remaiv on school gromvds and/or with
the class while on a field trip. All measures will be +aken to ensure
student safety while i class, outside, or whew on an off-campus
field trip.

Babysitting




Foothill staff are permitted to provide balbysitting services to
students given that it does vot interfere with their scheduled
hours on site at the preschool. Staff are not permitted +o drive
studewts, or sign them in or out of school, per liability and state
licewsing guidelines. Staff are asked +o inform the director when
they begiv providing babysitting services to students, so i+ can be
notated.

Child Abuse

CRS. 19-3-204 of the Colorado Code reguires all staff of Foothill
Preschool to report any knoww, observed, or suspected forms of
child abuse or neaglect to a child protective agewcy.

Procedure for Filing a Complaint About Child Care

Child care facilities must provide written information to parents
at time of adwmission and to staff at time of employment on how to
file a complaint concerving suspected licensing violatiows.

The persov filing a complaint must include +the complete name,
mailing address, and telephone number of the Colorado Department
of Human Services, Division of Child Care:

Division of Child Care

Colorado Department of Human Services
1575 Sherman Street

Penver, Colorado
B0203 114 (303) 266-535%
Boulder County Child welfare

P.O. Box 4

Boulder, CO

20300 (203) 4411309

The facility must post in a prominent and conspicuous location
mailing nformation for filing a complaint.

Policy Regarding Visitors to the Center

Tw order to ensure safety of all staff and studewts at Foothill
Preschool, all visitors must check in with the Preschool director
upon ewtering the facility. All Visitors must sign-in with the
Preschool Director. Visitors are given a badge to wear. At least one
piece of identification must be inspected for individuals who are
strangers to personnel at the center.

Emergency Procedures

Tv the case of a fire or other disaster requiring evacuation, all
students and staff will convene v the parking lot behind the school
building wntil the premises is deemed safe by officials. In the case
of tornado alerts, students and staff will evacuate the classrooms
or outdoor play area to the basement main roowm until an “all-clear”
has been sigualed by the City alert system. Tn the event a child is
unable +o be found, all efforts to locate the child within a timely
manner will be taken. T the child canot be found within 10
minutes, staff will contact M1 and +he child’s parewt/guardian,

Relocation Site

TIv the event of a local emergevey and relocation should be required,
Foothill Preschool will relocate to the following address. Full details
are included below including all contact information and emergency
phove numbers,

Rowmero Park
201 S. Bermont Ave
Lafayette, CO. DD02G

720-939-4505 (this is the preschool’s wmobile number)




Emergency Covtact Numbers
Vrinda Mc@Gimis (72.0) 249-F126
Ashli Hamel (6¢50) 22.4-1050
Tamila Sayar (650) 4421731




